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DEFINITIONS

Whenever the following terms are used in this Agreement, they shall be defined as follows, unless
otherwise stipulated:

BOARD

The Board of Education of Allegany County
ASSOCIATION

The Association of Public School Administrators and Supervisors of Allegany County
EMPLOYEE

Any administrative or supervisory employee of the Board except those employees designated by
the employer to be excluded under 6-401 of the Annotated Code of Maryland (Appendix A)
SUPERINTENDENT

The Superintendent of the Allegany County Public Schools
NEGOTIATION LAW

Title 6, Subtitle 4 of the Education Article of the Annotated Code of Maryland

ARTICLE |
RECOGNITION

Pursuant to the provisions of Section 6-401 et seq of the Education Article of the Annotated Code of
Maryland, the Board recognizes the Association as the exclusive negotiating agent and representative for
all administrators and supervisors, except those expressly excluded by the terms of this Agreement.

ARTICLE Il
NEGOTIATIONS

A. On or before December 1 of the year prior to the expiration of the Agreement, the Board and the
Association will begin to negotiate a successor Agreement pursuant to the provisions of the negotiation
law.

B. Mutually convenient times and locations for negotiating sessions shall be determined by the
chairpersons of the two teams.

C. Every effort shall be made by both parties to reach agreement by the following March 1. If agreement
is reached on the terms for a successor Agreement, those understandings shall be reduced to writing and
presented by the teams to their respective constituents for approval. If approved, the Agreement shall be
signed by both parties. If an agreement has not been reached, the provisions for handling an impasse as
provided by Education Article, 6-408(e) of the Annotated Code of Maryland shall apply.

D. Should either party reject the document, negotiations shall resume immediately.

E. Pursuant to Section 6-408 of the Education Article of the Annotated Code of Maryland, if the parties in
an impasse proceeding are unable to agree upon a third panel member or to obtain a commitment to
serve within the specified period, a request for a list of not less than five (5) possible panel members may
be made to the American Arbitration Association by either party. Selection shall be made by alternately
striking any name from the list until only one name remains. The final name remaining shall be
designated as the third panel member. If the person so selected is unable to serve, the last person
eliminated who is available shall be so designated.



ARTICLE I
GRIEVANCE PROCEDURE

A. DEFINITIONS: A grievance is an alleged violation, misinterpretation, or misapplication of the terms of
this Agreement, or the rights claimed to exist thereunder regarding salaries, wages, hours, and other
working conditions.

A "grievant" shall mean an employee or group of employees or the Association filing the grievance.

B. TIME LIMITS: All time limits herein shall consist of calendar days, exclusive of legal holidays,
Saturdays and Sundays. These time limits shall be considered maximum unless extended by mutual
agreement in writing. In the event a grievance is filed which cannot be resolved to the satisfaction of the
Association or the grievant prior to the termination of this Agreement using the normal time limits set out
herein, the Association may submit the grievance directly to the American Arbitration Association for
Level Three consideration.

C. LEVEL ONE: The grievance will be presented within twenty-five (25) days of first knowledge of the
action giving rise to the grievance to the least senior supervisor whom the grievant believes holds the
authority to deal with the grievance issue at hand.

D. LEVEL TWO: If the grievance is not resolved to the satisfaction of the grievant or the Association
within seven (7) days after submission at Level One, the grievant or the Association may present the
grievance in writing to the human resources administrator within seven (7) days.

E. LEVEL THREE: If the grievance is not resolved to the satisfaction of the grievant or the Association
within seven (7) days after submission at Level Two, the grievant or the Association may present the
grievance in writing to the Superintendent within seven (7) days.

F. LEVEL FOUR: If the grievance is not resolved to the satisfaction of the Association within ten (10)
days after submission at Level Three, the Association may submit the grievance to the American
Arbitration Association for binding arbitration in accordance with their current rules within twenty-five (25)
days. The decision of the arbitrator shall be final and binding on both parties.

1. Selection of Arbitrator

Either party (upon written notice to the other party) may request the American Arbitration
Association to furnish a list of not less than five (5) arbitrators, one of whom shall be designated by the
parties as the arbitrator of the grievance. Selection shall be made by the parties alternately striking any
name from the list until only one name remains. The final name remaining who is available to serve shall
be the arbitrator of the grievance.

2. Jurisdiction of Arbitration

The jurisdiction and authority of the arbitrator of the grievance and her/his opinion and award
shall be limited to the provision or provisions of this Agreement at issue between the Association and the
Board. She/he shall have no authority to add to, alter, amend or modify any provisions of this Agreement,
or to make any award that would deprive the Board of any power delegated to it by law.

The arbitrator's authority shall include the authority initially to determine any issue raised
regarding her/his jurisdiction, subject only to judicial stay or intervention. The arbitrator shall not hear or
decide more than one grievance without the mutual consent of the Board and the Association. The award
in writing of the arbitrator, except if set aside by a court of competent jurisdiction, shall be final and
binding on the aggrieved employee or employees, the Association and the Board.



3. Arbitration Expenses

The Association and the Board shall each bear its own expenses in these arbitration proceedings,
except that they shall share equally the fee and other expenses of the arbitrator in connection with the
grievance submitted to him.

G. GENERAL PROVISIONS:

1. The Association and the Board shall have the right to use any representative(s) of its own
choosing in its presentation at all levels of this grievance procedure.

2. If a grievance issue affects a class or group of employees or the unit as whole, it may be
submitted initially at Level Two.

3. Provided the Board and the Association agree, Level One, Level Two, and/or Level Three may
be passed and the grievance brought directly to Level Four.

4. A grievant may represent herself/himself or may elect to be represented by a person of her/his
own choosing at Level One, Level Two, and Level Three of the procedure; however, the Association shall
have the right to be present and to be heard on the issue(s) at hand at meetings held for all grievance
levels.

5. No reprisals of any kind shall be taken by the Board or by any Board representative against
any grievant, any representative, any officer of the Association, or any other participant in the grievance
procedure by reason of such participation.

6. All written and printed matter dealing with the processing of a grievance shall be considered
privileged, shall be filed in a separate grievance file, and shall not be kept in the personnel file of any of
the participants.

7. All meetings for the purpose of processing a grievance will be held and treated as confidential.
Only the Board and the Association, their representative and witnesses, and other parties at interest may
attend such meeting.

8. All decisions rendered at Level One, Level Two, and Level Three of this procedure will be in
writing, setting forth the decision and the reasons for it. All decisions will be transmitted promptly to the
grievant and the Association.

9. Should the time reasonably necessary to investigate a grievance or the time required to
process a grievance require an employee to be absent from his or her assignment, she or he will suffer
no loss in pay or benefits for such absence.

ARTICLE IV
LEAVES
A. SICK LEAVE
1. 12 Month Employees
Employees shall be entitled to 18 days sick leave for each contract year, which is earned on the

basis of .693 days per pay period. Sick leave for the current school year shall be available for use from
the first duty day in that year; however, the employee must complete the contract year to avoid a pay



adjustment for that year. Deductions from salary for absences in excess of the accumulated leave shall
be determined by the member’s daily rate of pay. Unused sick leave shall accumulate without limit.

2. 208 Day Employees

Employees shall be entitled to 16.5 days sick leave for each contract year, which is earned on the
basis of .750 days per pay period. Sick leave for the current school year shall be available for use from
the first duty day in that year; however, the employee must complete the contract year to avoid a pay
adjustment for that year. Deductions from salary for absences in excess of the accumulated leave shall
be determined by the employee’s daily rate of pay. Unused sick leave shall accumulate without limit.

3. 200 Day Employees

Employees shall be entitled to 15 days sick leave for each contract year, which is earned on the
basis of .682 days per pay period. Sick leave for the current school year shall be available for use from
the first duty day in that year; however, the employee must complete the contract year to avoid a pay
adjustment for that year. Deductions from salary for absences in excess of the accumulated leave shall
be determined by the member’s daily rate of pay. Unused sick leave shall accumulate without limit.

4. The Board of Education shall provide notice to each employee of her/his accumulated sick
leave balance.

At the time an employee exhausts their sick leave options, they may be placed on leave without
pay. The time period of leave without pay will be determined by the Superintendent or a designee and
shall not extend beyond on year. (Language added July 1, 2018)

5. Remuneration at retirement for those who became members of the bargaining unit as of July
1, 1983, or later shall be at the established rate of thirty dollars ($30.00) for each day of unused sick leave
not in excess of 140 days, or thirty dollars ($30.00) for each year of service, whichever is greater. Only
those days or years earned in service to Allegany County Public Schools shall be counted toward such
payment.

6. The Board shall pay the designated beneficiary (so identified to the teachers' retirement
system or the teachers' pension system) of a member who dies while in active service, at the established
rate of thirty dollars ($30.00) for each day of unused sick leave not in excess of 140 days, or thirty dollars
($30.00) for each year of service, whichever is greater. Only those days or years earned in service to
Allegany County Public Schools shall be counted toward such payment

7. Employees shall, at their request, be allowed to use sick leave for absence due to disability
connected with/or resulting from pregnancy. Under this provision, such disability shall be treated as a
temporary disability, and the employee must return to work as soon as physically able, unless she resigns
or requests a leave of absence. The status of the employee shall be determined by her personal
physician.

8. An employee shall be entitled to use up to six (6) sick leave days for iliness in the immediate
family (as defined by FMLA law).

9. The Board of Education reserves the right to have an individual off on personal illness leave
more than fifteen (15) consecutive work days to be examined by a physician of the Board's choosing at
Board expense. If the employee's physician and the Board's physician disagree, the two physicians will
select a third physician to render an opinion to determine the final decision. Failure to submit to a
requested examination is grounds for disciplinary action and will result in employee being placed in a non-
pay status.



10. A note from a qualified medical professional shall be required upon returning to work after
missing more than three (3) consecutive work days. A note from a qualified medical professional may be
required for each sick day if directed by an administrator. After a ten (10) work day absence, the
employee shall supply a note from a qualified medical professional to confirm the absence with a
projected return to work or next appointment date.

Sick Leave Bank (SLB)

1. Effective September 1, 2000, all Unit Il employees on active duty in Allegany County are
eligible to participate in the Allegany County Sick Leave Bank, hereafter referred to as SLB, by donating
the required number of days. However, no unit member shall be required to participate. Bargaining unit
members may use these days for prolonged catastrophic, incapacitating personal illness, injury or
guarantine of the Unit Il employee during regular scheduled duty days.

The primary purpose of the SLB is intended to help an employee with a prolonged serious illness
or accident which requires the usage of available personal illness days and leaves the employee without
the necessary personal iliness days to carry her/him over to eligibility for Long Term Disability Insurance.

2. Eligibility for Benefits:

a. SLB benefits are available only when the Unit Il employees personally have a severe
medical hardship (catastrophic illness or serious accident).

b. Benefits can be received only after all accumulated sick leave and vacation days have
been exhausted.

c. Any Unit Il employee receiving Worker's Compensation or disability benefits is not eligible
for SLB benefits.

d. A Unit Il employee who is on leave of absence, suspended, or terminated from the
Allegany County Board of Education is not eligible for SLB benefits.

e. The form “Request For Sick Leave Bank Benefits” and physician’s statements are
required before the SLB Review Committee will consider a request for benefits. The
physician’s statement shall include a history of the iliness, date the iliness began, a
diagnosis and prognosis, and any other related information.

f.  Approval by the SLB Review Committee is required prior to the receiving of benefits.

g. Normal pregnancies, childbirth, childcare, or child adoption shall not be considered as
eligible reasons for SLB benefits.

h. A six member committee, consisting of three members appointed by the President of the
Association and three appointed by the Superintendent, shall have the responsibility of
receiving requests, verifying the validity of requests and approval or denial of requests.
Any approval of a request must have the support of at least four members of the
committee. The committee shall provide the President of the Association and the
Superintendent its rules and procedures by August 15 of each year.

3. Operation of Sick Leave Bank (SLB):

a. The following criteria shall be used by the SLB Review Committee in determining
eligibility and benefits:

o Documented medical evidence of serious illness and injury
e Prior utilization of all sick leave and vacation days



e Propriety of previous sick leave
e Any other information the SLB Review Committee deems appropriate

b. When approved by the SLB Committee, a maximum of thirty (30) sick leave days will be
deposited in the Unit Il employee’s sick leave account. The use of these days will be
reviewed by the SLB Review Committee.

c. The Unit Il employee receiving benefits may submit to the SLB Review Committee
additional requests for a maximum of twenty (20) days per request as their present grant
expires. The request application shall be accompanied by an updated physician’s
statement.

d. Once a Unit Il employee is eligible for retirement benefits, including disability retirement
from the Teachers Retirement Board, all SLB benefits will stop.

e. The maximum number of cumulative SLB days to any individual Unit Il employee shall be
eighty (80).

f.  The contribution forms for any unused days shall be returned to the Association.

g. The existence of the SLB and participation by a Unit Il employee in the SLB does not
eliminate any other benefits provided through law, policy, or contract.

h. Once receiving a grant from the SLB, the recipient, shall be required to start paying back
the granted days at the commencement of the school year following the award of the
grant. The recipient shall pay back the days granted at the rate of four (4) days per year
until the grant is paid back or the employee resigns or retires.

4. Contributions shall be made between July 1 and October 1. Members returning from
extended leave of absence and new employees may contribute within (30) calendar days upon
reassignment or employment. The contribution on the appropriate form will be authorized by the member
and deducted from their accumulated sick leave. Members of the sick leave bank will not be required to
contribute additional days until all days in the sick leave bank have been used. Days will not be accepted
from any Unit Il employee who has less than ten (10) accumulated days.

5. Representatives of the Board and the Association shall review the provisions set forth in b.
and c. annually, or as needed.

B. ANNUAL LEAVE/HOLIDAYS
1. 12 Month Employees

a. Annual leave days shall be earned, based upon years of service to the Allegany County
School System according to the following:

1-4 years 15 days
5-9 years 18 days
10-14 years 21 days
15-24 years 25 days

25 or more years 30 days

Members of Unit Il on June 30, 2002 will continue to earn 25 days of leave annually,
except for those members with 25 or more years of service, who will receive 30 days of
leave annually.

An employee may accumulate no more than 50 days of annual leave as of the end of a
pay period. Days in excess of 50 shall be converted to personal iliness days. At the



option of the employee, up to three (3) days of accrued annual leave available on June 1
of each year in excess and including 48 days, may be cashed out and paid during a June
pay period with written naotification to the payroll office no later than June 1 each year.

A maximum of 35 days of annual leave may be used during any one fiscal year.

b. Holidays not charged to annual leave include: Independence Day, Labor Day, Primary
Election Day, General Election Day, Thanksgiving Day, day following Thanksgiving,
Christmas Eve, Christmas Day, New Year's Eve, New Year's Day, Good Friday, Easter
Monday, Memorial Day, Presidents’ Day, and Martin Luther King Day. These are the only
holidays that are recognized by the Board. Annual leave days must be used for the
observance of any other holiday, including religious holidays.

c. Remuneration at separation for twelve (12) month employees will equal the per diem
rate of pay at the time of separation times the number of unused annual leave days, not
to exceed 40.

d. Twelve month school-based administrators shall be able to use a maximum of ten (10)
annual leave days, when school is in session for students, during any school year.
Twelve-month school based administrators may be granted additional days beyond the
ten days by requesting permission in writing 30 days in advance to the superintendent,
who will make the final decision on the request. Annual leave shall not be used by any
school-based administrator or instructional supervisor on a designated staff
development or professional day, without the approval of the superintendent, or her/his
designee. If a member of this unit has exhausted her/his sick leave, she/he may use
additional annual leave days, as needed, for health problems. This provision becomes
effective July 1, 1997.

2. 208 Day Employees

a. 208 day employees will earn 16.5 days of sick leave per year. Up to five (5) of these
days may be used as annual leave days, including the observance of religious holidays,
with approval of the immediate supervisor. These days may be accumulated for
remuneration upon separation, if notification is given to the finance office prior to July 1.
Otherwise, these days will become personal iliness days.

b. Remuneration at separation for 208 day employees will equal the per diem rate of pay at
the time of separation times the number of unused annual leave days, not to exceed
twenty (20).

3. 200 Day Employees

200 day employees will earn 15 sick leave days per year. Up to four (4)) of these days
may be used as annual leave days, including the observance of religious holidays, with
approval of the immediate supervisor. These days may be accumulated for remuneration
upon separation, if notification is given to the finance office prior to July 1. Otherwise,
these days will become personal illness days.

C. BEREAVEMENT LEAVE

A unit member may request bereavement leave to attend the funeral of a relative or regular
member of their household. Days granted shall be consecutive starting with the next duty day after the
date of death of the family member. Maximum days available shall be; Four (4) days for a parent, spouse,
sibling , or offspring; Three (3) days for a grandparent, grandchild, or parent-in-law; and one (1) day for
any other relative or regular member of the employee’s household.



In the case of a delayed funeral service, one of the four (4) or three (3) allowed days may be
postponed to correspond with the date of the service.

D. SABBATICAL LEAVE

1. An employee may apply for sabbatical leave after seven consecutive years of service in the
Allegany County Public School System.

2. Sabbatical leave for one year may be granted for furthering professional growth by means of
full-time graduate study at an accredited college or university. Full-time graduate study means at least
twelve semester hours each for the two semesters or the maximum number of credit hours allowed by the
institution.

3. A selection committee consisting of three employees and three representatives of the
superintendent shall be appointed to receive and evaluate applications and supporting data, to interview
applicants, and to make recommendations to the superintendent.

4. Not more than one employee shall be granted sabbatical leave in any one year.
5. An employee requesting sabbatical leave shall:

a. make written application to the superintendent before April 1;

b. present, with the application, an outline of the study to be undertaken;

c. agree to work for a least two years immediately following the sabbatical leave in the
public schools of Allegany County, or agree to repay the Board an amount equal to the
salary he/she received, plus interest at the current prime rate, if he/she voluntary violates
the agreement.

6. An employee on sabbatical leave shall receive fifty percent (50%) of her/his regular salary.

7. An employee returning from sabbatical leave will be placed in her/his former position, if he/she
so requests. While on leave, the Board shall maintain the same insurance benefits provided employees
on active duty. Upon return from leave, he/she shall be placed at the same salary level he/she would
have achieved had he/she remained actively employed in the system.

E. INSURANCES

An employee on leave shall be afforded the opportunity to continue payment towards insurance
programs. The Board will continue to pay the Board’s contribution to this program for the first four months
of unpaid personal illness or FMLA leave. The Board will continue to pay the Board’s contribution to this
program for the first nine months of worker's compensation leave.

F. INCLEMENT WEATHER

In instances when schools are closed to students due to inclement weather, with prior approval
from their immediate supervisor, unit members may telework from home or from an alternative work site.
Employees who have been approved to work using this option will be required to maintain timely
communication with their supervisor and means of communication such as telephone messages, email,
virtual meetings, etc. The employee may be requested to present evidence of work completed during a
telework day(s).



ARTICLE V
INSURANCE BENEFITS
A. HEALTH INSURANCE

1. The Board shall pay eighty percent (80%) of the cost for coverage of each individual enrolled
under the Health Care Plan administered by the carrier for the Board. The benefits are those described in
the booklet entitled "Health Care Plan". The employee's share of the premium shall be paid by payroll
deduction.

2. Should need arise requiring consideration of a change of insurance carrier that fact shall be
made known to the Association as promptly as possible. The Association shall be briefed on the
circumstances requiring such consideration and shall be allowed to present its views and submit relevant
suggestions to the Board.

3. Basic coverages are as follows:

Point of Service (Managed Care)

a. Medical Coverage (for employee and family)

b. Dental Plan (for employee and family)

c. Vision Plan (for employee and family)

d .Prescription (for employee and family) — Formulary Plan (Changed July 1, 2017)
Retail — up to 30-day supply
$10 generic
$25 preferred
$40 non-preferred
$75 specialty drugs
Maintenance
Two copays for up to 90 day fill ($20/$50/$80/$150) through home delivery or select retail
locations.
Specialty drugs must go through home delivery for more than 31-day supply.

e. Physician office visit co-pay - $25 (unless preventive care as defined by Affordable Care
Act)

f. Emergency room co-pay - $100

4. Table A contains an outline of the deductibles and basic coverages. Specific coverages have
individual maximums. See Health Care Plan for specific coverages, exclusions, and limitations.

TABLE A

Point of Service Plan
Coverage at a Glance In Network | Out of Network
Individual Annual Deductible $150 $1,000
Family Annual Deductible $300 $3,000
Individual Annual Out-of-Pocket Maximum | $3,000 $4,500*
Family Annual Out-of-Pocket Maximum $6,000 $9,000*
Pre-existing Condition Limitation No No
Annual Maximum Unlimited Unlimited
PCP Referral Required No No

* Plus amounts in excess of the maximum reimbursable charge and non-compliance penalties.

B. LIFE INSURANCE

The Board shall participate in a contributory group term life insurance program. The insurance
contract shall provide for death benefits of $50,000 for each employee payable to her/his designated
beneficiary and an option to purchase additional coverage in $5,000 units up to a maximum of $50,000



additional insurance at the employee's expense. After July 1, 1996, employees may only increase their
optional coverage a maximum of $5,000 per year after their initial enrollment, during the period May 1 to
May 15 each year, on a guaranteed issue basis, with an effective date of the following July 1. However,
the approval of additional death benefits may be subject to medical underwriting approval. The Board
shall pay seventy-five percent (75%) of the premium for each enrolled employee for the $50,000 basic
coverage. To be eligible for coverage, an employee must be employed on a regular or provisional
certificate contract and for not less than thirty (30) hours weekly. The employee's share of the premium
shall be paid by payroll deduction.

C. LONG-TERM DISABILITY

The Board shall participate in a contributory group long-term disability insurance program. The
insurance contract shall provide for a benefit of at least sixty percent (60%) of the employee's gross
salary, but not more than seventy percent (70%) when added to their employee benefits. It shall also
provide for a four-month waiting period before benefits begin. The Board shall pay seventy-five percent
(75%) of the premium for each enrolled employee. To be eligible for coverage, an employee must be
employed on a regular or provisional certificate contract and for not less than thirty (30) hours weekly.
The employee's share of the premium shall be paid by payroll deduction.

D. SURVIVING SPOUSE INSURANCE COVERAGE

In case of the death of an employee, who has been employed full-time by the Board of Education
for twelve (12) years or longer, the surviving spouse shall have the option of continuing the health
insurance plan provided by the Board of Education. Additional dependents may not be added to the plan
after the employee's death. The full cost of the premium is to be paid by the surviving spouse.

ARTICLE VI
COMPENSATION

A. SALARY SCHEDULE

1. The salaries, longevity, and credit compensation rates shall increase as follows:

For the 2022-23 school year rates shall increase by 4%,
For the 2023-24 school year rates shall increase by 2%,
For the 2024-25 school year rates shall increase by 1%,

For the 2025-26 school year rates shall increase by 1%.

2. Salary compensation shall be paid by direct deposit to a financial institution designated by
each member of the unit.

3. Promotions and Placement on Scale (Appendix B)
a. To be considered a promotion, the new position must be at a higher pay grade than the
one unit member currently occupies. A simple movement from a 208 day schedule to 12

month schedule at the same grade is not considered a promotion and is a lateral transfer.

b. The superintendent or his designee will determine the step placement of new unit
members on the salary schedule.
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c. Promotions within the unit shall be made in such a manner that the employee promoted
shall move to the lowest step necessary to give her/him a pay increase. Final placement
for the current year shall be made by moving to the next higher step.

d. A 208 day person promoted to a higher grade 12-month position will first be converted to
the same grade and step on the 12 month scale as they were on the 208 day scale. The
procedures in subsection c. above will then be followed.

e. A 200 day person promoted to a higher grade will be placed on the salary scale as
determined by the human resources administrator

4. In the event that a unit member would be transferred to a lower salary classification, for
reasons other than discipline or an unsatisfactory evaluation, or the employee’s request, the employee’s
salary shall not be reduced and shall remain the same, until such time that the salary of the new position
would become greater than the frozen salary.

B. CREDIT COMPENSATION

1. An employee who holds thirty (30) semester hours of graduate and post graduate level course
credit approved by the superintendent, above or in addition to those hours required and used for the
master's degree, shall receive $2,180 in addition to her/his regular salary.

2. An employee who holds sixty (60) semester hours of graduate and post graduate level course
credit approved by the superintendent, above or in addition to those hours required and used for the
master's degree, shall receive $3,895 in addition to her/his regular salary.

3. The criteria to be used in granting the above are as follows:

a. Courses for which credit hours are going to be claimed must be approved by the
superintendent prior to the course(s) being taken.

b. Courses for which credit hours are going to be claimed must be related to the member's
assignment.

c. Courses for which credit hours are going to be claimed need not apply toward an
advanced degree.

d. Credit hours must be verified by an official transcript.

4. An employee who holds a Ph.D. or Ed.D. degree shall receive $7,094 in addition to her/his
regular salary.

C. LONGEVITY STEP

1. After twenty (20) years of experience in Allegany County Public Schools, a Unit Il member
shall receive additional compensation of $1,708

2. After twenty-five (25) years of experience in Allegany County Public Schools, a Unit Il member
shall receive additional compensation of $1,708.

3. After ten (10) years of service as an A & S member in the Allegany County Public Schools, a
Unit I member shall receive additional compensation of $1,306.

4. For the purpose of this section only, eligibility for longevity pay shall be based on the number
of full time equivalent years worked in the Allegany County Public Schools. Full time in this section
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means the regular duty day hours times the number of duty days in the school year.
D. MILEAGE

1. An employee who, in order to fulfill her/his job responsibilities as determined by the
administration, is required to use their own vehicle to complete those assigned job responsibilities will be
paid at the IRS rate per mile for approved mileage/travel. Any adjustment effected by the IRS during the
fiscal year will be effective on the first of the month following the official change in Internal Revenue
Service regulations.

2. All central or school based personnel authorized on any day to report to a duty station other
than the central or school based office to which such person is regularly assigned will be reimbursed for
all authorized mileage driven on such day minus two (2) times the distance between such person’s home
and the central or school office of regular assignment.

3. As a minimum, travel and/or mileage vouchers must be submitted monthly. However, all
travel and mileage vouchers outstanding as of the end of a fiscal year (June 30) must be submitted not
later than July 15 of the next fiscal year to the Finance Department to be eligible for reimbursement.

E. REIMBURSEMENT FOR COURSE WORK

1. The Board shall reimburse an employee for course work at a rate equal to the current
Frostburg State University winter term rate for in-state graduate credit or post graduate credit for up to six
(6) hours for each certificate renewal. This rate will be adjusted annually on July 1.

2. If an employee is specifically directed to take a particular course or to participate in a
workshop, in-service session, or similar training which has no bearing on recertification, the employee's
tuition and textbooks shall be paid for by the Board.

3. The Board shall reimburse an employee with a Bachelor's degree for graduate course work
that contributes toward the issuance of a Master’'s degree for up to six (6) hours per year providing the
graduate course program has been approved by the Human Resources department in advance. The rate
per credit hour shall be the Frostburg State University winter term in-state graduate credit rate, which
shall be adjusted annually on July 1.

F. EXTRA-CURRICULAR ACTIVITIES

1. Any Unit Il 200 day or 208 day employees may seek approval from their immediate
supervisor and/or the Human Resources office to voluntarily participate in extra opportunities that have
not been filled by a Unit | teacher. Activities that are beyond the 180 regularly scheduled student school
days may be approved as long as participation in such activity does not impede or detract from the job
duties and responsibilities of their regular assignment. Employees who are approved for such activities
will be compensated at the established Unit | rate.

G. COMPENSATION COMMITTEE

1. The Board of Education and Association agree to form a committee composed of four (4)
members, and possibly others as needed, from each side to convene as necessary to discuss the
implementation of the statutory requirements of the Blueprint legislation as well as the implications that
the Blueprint may have on salary as it pertains to members of this Unit and to make recommendations to
the Chief Negotiators on changes to the Agreement that will benefit both the Board and the Association
with regards to attracting and retaining members of the Unit.
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ARTICLE VII
RIGHTS AND RESPONSIBILITIES

A. The Board and the Association recognize this Agreement as valid and binding on both parties and
constitutes Board policy on salaries, wages, and working conditions until a successor Agreement is
negotiated and ratified by both parties.

B. No employee shall be disciplined or deprived of fair treatment without just cause.
C. No employee shall be disciplined in the presence of peers, subordinates or members of the public.

D. No material that is derogatory to an employee’s conduct, service, character or personality will be
placed in her/his personnel file unless it has been shared with the employee. The employee will also
have the right to submit a written response to such material and said response will be attached to the
material in the personnel file. Adverse material may be removed after two (2) years upon request of the
employee, unless it relates to an issue involving the abuse or sexual harassment of either a student or a
fellow employee, in which case the removal of the material may not be requested for a period of five (5)
years.

E. Any serious complaint about an employee that could result in discipline, suspension, and/or
termination which is received by the Board or any of its representatives shall be disclosed immediately to
the employee unless such disclosure violates applicable law or law enforcement agency practice. Said
disclosure shall include all relevant factual details, including the names of all involved parties.

F. The Board and the Association will maintain an electronic master copy of this Agreement available on
the Board’s and Association’s websites.

G. The Association president or designee shall be permitted to draw upon a maximum of fifteen (15) duty
days annually for use in Association business. The Association will reimburse the Board for reasonable
and actual expenses incurred and paid as a direct result of the utilization of this provision.
H. Announcements of all vacancies of the Allegany County public school system in administration,
supervision, special projects, and programs funded by the state and federal government, shall be posted
promptly in each Allegany County public school at least ten (10) work days before the application
deadline. Each notice shall list the qualifications, duties, and rate of compensation.
ARTICLE VI
ORGANIZATION DUES

A. The Board shall make a payroll deduction as authorized by the employee for membership dues in the
APSASAC and its affiliates.

B. The deduction will be taken each pay period during which such authorization is effective. A maximum
of two (2) deductions per month will be deducted for a ten-month pay period.

C. The Association shall notify the Board in writing by August 15 of each year the current bi-weekly rate
of membership dues and representation fee rate for the twenty (20) pay periods affected.

D. Within the first five (5) duty days of the subsequent month, the Board shall forward a check payable to
the Association for the amount of the dues and fees deducted during the previous month.
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E. The Association shall assume full responsibility for the proper distribution of dues and fees received
from the Board of Education.

F. Payroll deduction of dues is continuing and cancellation of dues deductions can be effected only by
written notice to the Board between August 15 and September 15 each school year. The Board shall
advise the Association of such cancellation notice within ten (10) days of receipt of same.

G. Payroll deduction of membership dues and representation fees shall be granted exclusively to the
Association.

ARTICLE IX

RATIFICATION

A. Itis agreed and understood by the parties hereto that the foregoing document, upon ratification,
represents agreement between said parties on all matters in accordance with Section 6-401 et seq, of the
Education Article of the Annotated Code of Maryland.
B. If any provision or application of this Agreement is held contrary to law by a court of competent
jurisdiction, such provision or application shall not be valid and subsisting except to the extent permitted
by law, but all other provisions and applications shall continue in full force and effect. The parties will
meet not later than ten (10) days after any such holding for the purpose of resolving the provisions
affected.
C. If categories which contain requests for funds to support items in this Agreement are reduced by the
County Commissioners, further negotiations on these items shall begin within 30 days after the action by
the County Commissioners and continue to a conclusion.

ARTICLE X

DURATION

A. Except or otherwise provided herein, all provisions of the Agreement shall be effective July 1, 2022
and shall remain in full force and in effect until June 30, 2026.

B. Effective July 1, 2022, the compensation set forth in Article VI (except D and E) states that the
compensation shall be increased by 4% (four percent). Advancement by one step when eligible shall
apply. Health insurance benefits remain unchanged from 2021-2022.

C. Effective July 1, 2023, the Agreement shall remain in force. Health insurance benefits remain
unchanged from 2021-2022.

D. Effective July 1, 2024, the Agreement will remain in force except for Article V Insurance Benefits.
E. Effective July 1, 2025, the Agreement shall remain in force except for Article V Insurance Benefits.

*All negotiations on monetary items are contingent on the availability of funds from all funding authorities
as per the Annotated Code of Maryland 6-408.1.

**The Board of Education and the Association will reconvene as necessary to discuss and negotiate any

modifications to the negotiated agreement that are determined to be required for the implementation of
the Blueprint for Maryland’s Future legislation.
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It is hereby further agreed upon that these Amendments shall become effective upon thelr ratification
by both parties. The foregoing Agreement for 2022-2023 is hereby ratified this Z day of
June, 2022.

ASSOCIATION OF PUBLIC SCHOOL BOARD OF EDUCATION OF
ADMINISTRATORS ANB SUPERVISORS ALLEGANY COUNTY
OF ALLEGANY COUNTY
QM@M%\ C\\\&Q\, \o v vV
Aresident — President
@éﬁ MA& ////l/} /ﬁ WM/(
Secretary 'Superintendent of Schools
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Board of Education of Allegany County

108 Washington Street, P.O. Box 1724
Cumberland, Maryland 21502-0439
Telephone (301) 759-2000

Harold J. Winstanley
Superintendent
March 26, 1990

Mr. James Whattam

Maryland State Teachers Association
344 North Charles Street

Baltimore, Maryland 21201-4374

Dear Mr. Whattam:

In response to your letter of March 16 to Mr. James Glass wherein
you express the affiliation by APSASAC with NEA-MSTA as the exclusive
bargaining agent for administrators and supervisors, we request
certification that at least 507 of the membership of this group is
enrolled and has paid dues to your organization.

Upon receipt of this certification, we will recognize your
organization as the official representative of Unit II under Article
6-405 of the Annotated Code and set up dates for negotiations.

Enclosed is a list of the Unit II membership. At the present time,
we have three people on this list who are not certified. The fact has
been brought to my attention that they may be identified in the incorrect

Unit. We are looking into the matter.

Those excluded from the Unit, due to the nature of their positions,
are as follows:
Deputy Superintendent
Supervisor of Finance
Assistant Supervisor of Finance

Supervisor of Personnel
Supervisor of Data Processing

If you have any questions, please contact me.

Yours truly,

e Yol
Harold J. Winstanley
Superintendent of Schools

HJW:reb
Enclosure

Appendix A
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APPENDIX B

Board of Education of Allegany County
Administrative & Supervisory
2023-2024 Salary Schedule

12 Month Personnel

Grade 1 |Exccwiive Assistani to the Sup-rinfendent. Junior ammier, Pavroll Admdnistrative Coordinsior, Wb Dievelope , Bemefins Coardinator
Geade: 3 Ascouctas, Griots Accoustint, Network Anal st
| Grade: 4 Semior Aceoustant,
Cirade 5 Assistant Supervisor-Spec Ed, Peychologist, Pupil Pasoonel Worker,
Assiziam Supervisor of Sehool Ddscipline and Alernalive Programs, Assisiant Seperviser of Student Support Services and Scihon) Safety
Aot Supervisor of Accountubility ind Aststsment, Astitan) Superasor of Student Services
Assistant Sapervisor of Finie Ans and Media
Girade & |Principal Wesi Side, Principal Cesh Valley, Principal Westernpor, Principal Flinisione, Principal Parkside,
Principe] Geeorge's Creek, Principal Frast, Principal Bel Air,
A-F Allegany, A-F Fori Hill, A-F Mountain Ridge
(irude 7 Principal Westmar Middle, Principal South Pesm , Principal John Humbird
Prinsipal Bezll Elem., Princips] Cresaplown, Principal Meriheast, Elemensery Supervisors, Federal Programe Supervisor
Human Resources Superviser, Operations Supervisar, Food Services Supervisor,
Tmosporiation Supervisor, Mainenance Superviscr, Supervitor of Science,
Supervisor of EsglishToreipn Lang. Supervisar of Professiomal Leaming and Supervisar of Sccondary Social Snedics.
Supervisor of CareenTechsology Edocation, Supervisor of Finance, Supervisor of Math
_ Supervisar of Communisation and Ascountshility
Grade & | M. Sa il ingon Middle, Principal Headdeck M 1 Carcer Cemer
Girace 9 Principal Allegany, Princigel Fost Hill, Principe) Mosntain Ridye
208 Day Personnel
lGrade 1
Girade
Grade 3
Grede 4 -
Graude 5 AT Washingien, A-F Braddeck, A F Westmar Middle, AF M. Savage,
AP Elemen ar Schools as sutharized, Assistant Sapen. isor of Tmnspanation
Cirade &
Crrmde 7
Grede B
Cirnde &
200 Day Personnel
[Grade 10 [Assisual Prineipal I, Pupil Pessomnel Werker e e
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Board of Education of Allegany Couniy

Administrative & Supervisory
2023-2024 Salary Schedule

Appendix C

Baxe Salary
12 Month Personnel
STEPS

1 2 3 4 5 [ 1 B 5 10
53976 | 55863 57821 | 50844 61940 64105 66350 68673 71076 73,564
S74B4 | 59496 | 6ISTE| 63733 | 65963 68,271 70664 | 73036 75695 78,344

61217 | 63381 G5870 | &TET4 | 70250 72,710 75,254 | 77,886 AD.613 83,435
65200 | 67482 | 69842 | TIIEE | 74817 TIA36 | B0J4T | 82950 | 85853 88,861

69434 71,864 T Th483 70676 B5.352 E8,34] 91432 94,633
73 926 76,512 79,190 £1.062 %4 832 17801 SLETS 84,055 97347 100,752 |
78,715 §1460 #4319 87373 90,325 94,763 100,148 103651 107 280
23803 86,738 29,773 42914 96,157 99,533 103006 | 106,62 110,354 114,215
#5157 92310 95 540 [TFT 102 345 105 928 109,635 113,472 117443 121,556

208 Day Personnel

] STEPE |
| 1 3 3 4 5 6 7 § 9 10}
{Crade 5 BIOT0 | 67,349 60,705 | 72142 74,569 79280 79974 B2.TM B5571 | EB66E |

200 Day Persoonel

STEPS
1 2 3 4 5 - 6 7 B 9 10
{Grede 10 | 60376 | G2dR0 | 64,877 6a941 | , kI .
L

Days worked by 208 Day emplovess beyond the schiol calendar are 1o be schedulod with the spproval of the
individual's respective principal or supervisor, A-P's are to work § of e extra days in June after school & out,

Al the sbowe are eligible for §1,743 of longévity afier twenty years experience in Allegany County Public Schoals,
phos an additional $1,743 after twenty-five years in Allegamy County Public Schoals.

All the above are also cligible for an ARS longevity stipend of $1,312 alier ten years experience in the Alegany County
Puablic Schools as an ASS member.

An individual whe holds 30 hours' credit, approved by the superintendent, above or in addition o those howrs reguined
and used for the master’s degree, shall receive in oddition to the rogular salary 52,224

An individusl whe holds 60 heurs' eredit, appraved by the superintendent, sbove or in addition 1o those hours reguined
and uged for the master's degree, shall receive in addition (o the reguler salary 53,973

An individual who holds a PhD. or Ed D, degree shall receive in addition (o their regulsr salary 7, 236

Dragys worked by 2000 Doy employees beyond the school calemdar are (o be echeduled with the spperoval of the
Individunls respective prineipal or supervisor, A-P's are to work § of the extra days in June after schood is out.

Any cnployes in this bargaining unil pessessing the designation of Cenified Public Accountant and holding an
aclive Eoerse in "good standing” shall receive, in sddition 1o thelr regular salary, & stipend of $1,403 dollars anmaolly
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